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WE HAVE A NEw HIRE, SO MucH To Do!!

InTouch

Business Support

Forms

Compliance Forms

Non Registered & Registered

SNENENENAN

New Hires Name

Target Date

The Date Finger Prints Were Scheduled

Request Set Up of an Email Address

Advise Whether They are a Non Registered or a Registered Person

By: Debbie Eppolito,
Senior Transition
Coordinator

ANENENENEN

All Paperwork Received, All Forms Sent In, “Pre Hire” Reports and Finger Prints completed. If Explanations Are
Required, Must Forward to Home Office for Review. Once Approved... IT'S OFFICIAL...

YoUR NEW HIRE CAN NOW BEGIN...



PROCESS WHEN
STAFF LEAVES
MY CHECKLIST
Advise the Home Office who left THE OFF'CE

Email Debbie at the Home Office as soon
as you are aware of their departure

Provide Term Date

Email — Forward or Deactivate

Take Off Website

These simple steps above will help the Home
Office update our database!




#® Prudential Wz MassMutual

FINANCIAL GROUP®

LINCOLN BENEFIT LIFE
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Changes

Personal
Info

Address
Phone

| THINK | HAVE EVERYTHING...

| NEED To STOP!
Did | forget to email Debbie at the Home Office
with the following:

J New Address
J New Phone Number

LET'S GO Now... Everyone knows my new
location and phone number!!



AVAILABLE DISCOUNTS ON KOVACK'S WEBSITE

10% Discount

All Additional Discounts can be found on InTouch > Business Support > Business Development > Benefits & Discounts

Packages move much faster when using
Federal Express!

#® REDTAIL ACCOUNTS
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Redtail CRM is one of the most cost-effective CRM
solutions a financial professional can implement and

offers integration with many of the most popular
applications used in the industry.






